


Archbishop McGrath Catholic High School – Pupil Attendance Guide
Why attendance matters
At Archbishop McGrath, we want every pupil to achieve their best, feel safe, and enjoy school. Being in school every day helps you:
· Keep up with learning
· Build strong friendships
· Feel confident and supported
· Reach your full potential
We aim for excellent attendance for everyone because every lesson counts.
Our expectations
We expect all pupils to:
· Attend school every day
· Arrive on time
· Try their best in lessons
· Talk to an adult if something is making school difficult
If you are struggling to attend regularly, we will support you.
Being on time
· School starts at 8:55am
· If you arrive after 8:55am, you will be marked as late
· If you arrive more than 30 minutes late, this counts as an unauthorised absence
Being late means:
· Missing important learning
· Disrupting lessons
· Falling behind more quickly than you realise
If you are absent
If you are not in school:
· Your parent/carer must contact school by 9:00am
· They must explain why you are absent and when you will return
If the school does not know where you are:
· Staff will contact home to check you are safe and well
· This is part of our safeguarding duty

Illness and medical appointments
· If you are genuinely unwell, your absence may be authorised
· Medical appointments should be outside school time where possible
· For regular illness, school may ask for medical evidence
If school is unsure about absences:
· We may talk with you and your family
· Extra support may be put in place
Attendance percentages – what they really mean
Even small amounts of absence add up:
· 100% – You are not missing any learning
· 97% – You miss around 6 days a year
· 95% – You miss around 10 days a year
· 90% – You miss almost half a term
That’s why we take attendance seriously.
Holidays in term time
· Holidays during term time are not encouraged
· Parents must ask permission in advance
· Most holiday requests will not be authorised
· Unauthorised holidays can lead to fines
Missing school for holidays makes learning much harder to catch up.
If attendance becomes a concern
· If your attendance drops:
· School will talk to you and your family
· We will try to understand what is getting in the way
· Support will be offered to help you attend more regularly
· If things do not improve, outside services may become involved
This is always about help first, not punishment.
If you feel unsafe or unhappy
Sometimes pupils are absent because of:
· Bullying
· Worries or anxiety
· Friendship issues
· Problems at home
If this is happening:
· Tell your Form Tutor, Head of Year, or Wellbeing Team
· We will listen and take action
· You will be supported
Rewards for good attendance
We celebrate pupils who:
· Have excellent attendance
· Show improvement
· Make a real effort to attend every day
You may receive:
· Certificates
· Praise
· Rewards and recognition
Remember
· Attendance is about opportunity
· School is here to support you
· Asking for help is a strength

If something is stopping you from attending regularly, talk to us.



image1.png




